REGULAR CITY COUNCIL MEETING
MEETING AGENDA
WEDNESDAY, May 23, 2018
Closed Session – 5:45 PM
Regular Meeting - 6:30 PM
City Hall – Beryl P. Robinson, Jr. Conference Room
317 Broad Street, Nevada City, CA 95959
MISSION STATEMENT
The City of Nevada City is dedicated to preserving and enhancing its small town
character and historical architecture while providing quality public services for our
current and future residents, businesses and visitors.

Reinette Senum, Council Member
Evans Phelps, Council Member

Duane Strawser, Mayor
David Parker, Vice Mayor
Valerie Moberg, Council Member

The City Council welcomes you to its meetings which are scheduled at 6:30 PM on the 2nd and 4th Wednesdays of each
month. Your interest is encouraged and appreciated. This meeting is recorded on DVD and is televised on local public
television Channel 17. Other special accommodations may be requested to the City Clerk 72 hours in advance of the
meeting. Please turn off all cell phones or similar devices. Action may be taken on any agenda item. Agenda notices are
available at City Hall. Materials related to an item on this Agenda submitted to the Council after distribution of the agenda
packet are available for public inspection in the City Hall at 317 Broad Street, Nevada City, CA during normal business
hours.
ANY MEMBER OF THE PUBLIC DESIRING TO ADDRESS THE COUNCIL ON ANY ITEM ON THIS
AGENDA: After receiving recognition from the Mayor, give your name and address, and then your comments or questions.
Please direct your remarks to the Councilmembers. In order that all interested parties have an opportunity to speak, please
limit your comments to the specific item under discussion. All citizens will be afforded an opportunity to speak, consistent
with their Constitutional rights. Time limits shall be at the Mayor's discretion.
IF YOU CHALLENGE the Council's decision on any matter in court, you will be limited to raising only those issues you or
someone else raised at the meeting or Public Hearing described on this agenda, or in written correspondence delivered to the
City Council at, or prior to, the meeting or Public Hearing.

CLOSED SESSION – 5:45 PM
1. Pursuant to Government Code Section 54956.9 the City Manager, Catrina Olson is requesting a closed
session conference to discuss and confer on three Settlement Authority Requests regarding the pending
Worker’s Compensation claims 1) Shane Franssen against the City, Claim No. NCWA-556991 2) Shane
Franssen against the City, Claim No. NCWA-557716 and 3) Michael Scott Goin against the City, Claim
No. NCWA-556924.
2. Pursuant to Government Code Section 54957(b)(1) a closed session is requested with City Manager
Catrina Olson and City Attorney Hal DeGraw on a personnel matter regarding the Interim Police Chief
employment contract.

REGULAR MEETING – 6:30 PM - Call to Order
Roll Call: Moberg, Phelps, Senum, Vice Mayor Parker, & Mayor Strawser
PLEDGE OF ALLEGIANCE

PROCLAMATIONS:

PRESENTATIONS:

BUSINESS FROM THE FLOOR

1. PUBLIC COMMENT
Under Government Code Section 54954.3, members of the public are entitled to address the City Council
concerning any item within the Nevada City Council’s subject matter jurisdiction. Comments on items
NOT ON THE AGENDA are welcome at this time. Normally, public comments are limited to no more
than three minutes each. Except for certain specific exceptions, the City Council is prohibited from
discussing or taking action on any item not appearing on the posted agenda.

2. COUNCIL MEMBERS REQUESTED ITEMS AND COMMITTEE REPORTS:
3. CONSENT ITEMS:
All matters listed under the Consent Calendar are to be considered routine by the City Council and will be enacted
by one motion in the form listed. There will be no separate discussion of these items unless, before the City
Council votes on the motion to adopt, members of the Council, City staff or the public request specific items to be
removed from the Consent Calendar for separate discussion and action.
A. Subject: Fire Activity Report – April 2018
Recommendation: Receive and file.

B. Subject: Bench And Plaque For Placement On Nisenan Trail Of The Deer Creek Tribute Trail
System
Recommendation: Approve the requested plaque wording.

C. Subject: 3rd Quarter 2017 Sales Tax Update
Recommendation: Receive and file.

4. APPROVAL OF ACTION MINUTES:
A. City Council Meeting – May 9, 2018

5. DEPARTMENT REQUESTED ACTION ITEMS AND UPDATE REPORTS:
A. Subject: Request The Nevada City, City Council To Review And Approve The Letter To CalPERS
Requesting That CalPERS Forgo The 180 Day Waiting Period For Officer Gary Clendenen To
Allow Return To Employment With The City Of Nevada City As A Non-Sworn Part-Time Retired
Annuitant
Recommendations: Approve the attached letter to CalPERS requesting Officer Gary Clendenen be
allowed to return to employment with the City of Nevada City as a non-sworn part-time retired
annuitant and forgo the 180 day standard separation of employment generally required by CalPERS.
B. Subject: Robinson Plaza Shuttle/Event Bulletin
Recommendation: Provide staff direction.

6. PUBLIC HEARINGS:
7. OLD BUSINESS:
8. NEW BUSINESS:
A. Subject: Solar Panel Audit For City Hall
Recommendation: Receive and file.
B. Subject: A Resolution Of The City Of Nevada City Establishing An Updated Social Media Policy,
Procedures And Guidelines
Recommendation: Pass Resolution 2018-XX establishing an updated Social Media Policy,
Procedures and Guidelines.

9. CORRESPONDENCE:
10. ANNOUNCEMENTS:
11. CITY MANAGER’S REPORT:
12. ADJOURNMENT
Certification of Posting of Agenda
I, Loree’ McCay, Deputy City Clerk for the City of Nevada City, declare that the foregoing agenda for the May
23rd, 2018 Regular Meeting of the Nevada City City Council was posted May 18th, 2018 at the entrance of City
Hall. The agenda is also posted on the City’s website www.nevadacityca.gov.
Signed May 18th, 2018 at Nevada City, California

_________________________________
Loree’ McCay, Deputy City Clerk

____________________________________________________________________________________
CITY OF NEVADA CITY
City Council
Long Range Calendar
May 28, 2018
June 13, 2018
June 27, 2018
July 4, 2018
July 11, 2018
July 25, 2018
August 8, 2018
August 22, 2018

Memorial Day Observed
Regular Council Meeting
Regular Council Meeting
Independence Day Observed
Regular Council Meeting
Regular Council Meeting
Regular Council Meeting
Regular Council Meeting

NOTE: This list is for planning purposes; items may shift depending on timing and capacity of a meeting.
NOTICE: As presiding officer, the Mayor has the authority to preserve order at all City Council meetings, to
remove or cause the removal of any person from any such meeting for disorderly conduct, or for making
personal, impertinent, or slanderous remarks, using profanity, or becoming boisterous, threatening or personally
abusive while addressing said Council and to enforce the rules of the Council.

REPORT TO CITY COUNCIL
May 23, 2018

City of Nevada City
317 Broad Street
Nevada City, CA 95959
www.nevadacityca.gov

_____________________________________________________________________________________

TITLE: Bench And Plaque For Placement On Nisenan Trail Of The Deer Creek Tribute
Trail System
RECOMMENDATION: Approve the requested plaque wording.
CONTACT: Dawn Zydonis, Parks & Recreation Manager
BACKGROUND / DISCUSSION: In the City’s Policy for Placement of Items in City
Parks & Open Space, the City has allowed for a designated number of benches along
City trails. Anyone interested in placing a bench along the trail must request that
through the Bear Yuba Land Trust (BYLT) per the City’s agreement with them.
Julie and Marvin Ensor-Wilson want to place a bench to honor Julie’s parents. Julie’s
Dad led hikes for the Sierra Club. Julie and Marvin are BYLT members, enjoy hiking
and being in nature. They think this a great way to honor her parents
The location that they have chosen is bench #2 on the Nisenan Trail. This designation
is shown in Appendix C of the City’s Policy for Placement of Items.
The wording that they would like on the plaque is:
In memory of
Don & Ginny Spann
At peace in nature.
Julie and Marvin have worked with Shaun Clarke at the BYLT to confirm the location
and details of bench installation.
ENVIRONMENTAL CONSIDERATIONS: None
FISCAL IMPACT: The fee charged by BYLT to install the bench is used for trail
maintenance.
ATTACHMENTS:
 Policy for Placement of Items in City Parks and Open Space
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City of Nevada City
Sales Tax Update

2017

First Quarter Receipts for Fourth Quarter Sales (October - December 2017)

Nevada City
In Brief
Nevada City’s receipts from Octo-

ber through December were 22.7%
above the fourth sales period in
2016. Excluding reporting adjustments reported by the state, actual
sales appeared to increase 22.7%.
However, two reporting errors
went undetected and inflated the
countywide use tax pool by nearly $453,000. As a result, the City’s
pool allocation was overstated by
$33,000. When all reporting issues
are eliminated from the receipt total, the City’s sales tax base actually
increased 9.7%. The overpayment
will be returned within the next few
months.

SALES TAX BY MAJOR BUSINESS GROUP
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Retail sales amounts from the business and industry group vary each
quarter but were higher this period.

Restaurant receipts were negatively skewed by a series of reporting issues that recurring sales could not
overcome.

Measure

S brought in $164,092
while Measure L generated
$122,657. Results for both Measures are level with last year’s results while Measure C produced
$121,173 in its third quarter since
inception.

Net of adjustments, including the

posting errors to the countywide
pool, taxable sales for all of Nevada County increased 7.5% over the
comparable time period while those
of the entire the Far North region
were up 7.9%.

Top 25 Producers

REVENUE COMPARISON

In Alphabetical Order
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City of Nevada City Sales Tax Update

Q4 2017

NOTES

California Overall
Factored for accounting anomalies,
statewide fourth quarter receipts from
local government’s one cent sales tax
were 4.4% higher than the holiday
quarter of 2016.
Rising fuel prices and solid gains from
building/construction supplies, restaurants and e-commerce were the primary
contributors to the overall increase. A
healthy quarter for auto sales and construction equipment were additional
factors. Tax revenues from general
consumer goods sold through brick and
mortar stores rose a modest 1% over last
year’s comparable quarter while receipts
from online sales increased 13.2%.
Performance for the inland areas of the
state were generally stronger than the
coastal areas which had earlier recovered
from the previous downturn.
Nexus Issue to be Revisited
In 1992, the U.S. Supreme Court
ruled in Quill v. North Dakota that
businesses lacking a physical presence
or “nexus” in a state cannot be required
to collect or remit that state’s taxes.
This does not excuse buyers from
paying a corresponding use tax but the
costs of enforcement, particularly on
smaller purchases, is difficult and local
brick and mortar retailers are placed at
a competitive disadvantage.
California has been more effective at
collecting use tax than most states
with an aggressive program of auditing major business purchases, requiring CPA’s to report unpaid use tax on
client’s annual returns and requiring
businesses with annual gross receipts
of $100,000 or more to register for the
purposes of reporting use tax.
The State has also increased the
number of out-of-state sellers required
to collect sales tax through broader
definitions of what constitutes physical
presence including a requirement that
larger internet retailers collect and
remit sales tax if paying a commission
for customer referrals obtained via a
link on a California seller’s website.
Still, the estimated revenue losses are
substantial particularly for agencies
with voter-approved transactions tax
districts. Because of Quill, retailers are

not required to collect the tax for
purchases in an adjacent jurisdiction
if the retailer has no physical presence
in that jurisdiction. The resulting loss
to local governments projected by the
State Board of Equalization in 2016-17
was $756 Million in uncollected tax
revenues and losses to the state of $697
Million:(https://www.boe.ca.gov/
legdiv/pdf/e-commerce-2017F.pdf).

SALES PER CAPITA
$8,000
$6,000
$4,000

Congress has refused to act on numerous attempts to seek legislative relief
over the last two decades. However,
three justices – Clarence Thomas, Neil
Gorsuch and Anthony Kennedy have
recently expressed doubts about the
Quill decision with Kennedy noting in
2015, that the ruling has produced a
“startling revenue shortfall” in many
states as well as “unfairness to local
retailers and customers.”
In January 2018, the U.S. Supreme
Court agreed to hear arguments in
the case of South Dakota v. Wayfair
Inc. where Wayfair is challenging the
State’s recently adopted requirement
that retailers collect and remit, or pay,
sales tax on purchases made by South
Dakota residents.
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REVENUE BY BUSINESS GROUP
Nevada City This Quarter
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14%
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14%
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Oral arguments are scheduled for April
with a decision expected by the end of
June 2018.

Bus./Ind.
12%

NEVADA CITY TOP 15 BUSINESS TYPES
County

HdL State

Change

Change

Change

-4.9%

1.3%

-5.8%

Nevada City
Business Type
Art/Gift/Novelty Stores

Q4 '17
5,407

Auto Repair Shops

—5,488
CONFIDENTIAL
-8.6% —

3.7%

3.6%

Automotive Supply Stores

—3,701
CONFIDENTIAL
-7.0% —

-0.3%

1.9%

4.3%

3.7%

Casual Dining

60,039

-5.1%

Convenience Stores/Liquor

—6,567
CONFIDENTIAL
112.0% —

12.3%

8.2%

Electrical Equipment

—
CONFIDENTIAL
18,203
260.9% —

18.5%

5.7%

Family Apparel

—3,581
CONFIDENTIAL
8.9% —

1.2%

2.1%

Grocery Stores

—
CONFIDENTIAL
14,669
-2.8% —

1.1%

-1.5%

Heavy Industrial

—3,892
CONFIDENTIAL
64.0% —

106.0%

10.0%

Jewelry Stores

3,598

4.7%

2.3%

Motion Pictures/Equipment

—5,700
CONFIDENTIAL
17.6% —

-14.9%

17.9%

-34.2%

Petroleum Prod/Equipment

—
CONFIDENTIAL
27,298
34.7% —

12.6%

30.1%

Service Stations

—
CONFIDENTIAL
14,122
15.1% —

19.3%

11.4%

Specialty Stores

12,346

13.2%

4.6%

4.4%

Women's Apparel

6,238

-4.6%

10.2%

-5.9%

223,102

10.0%

6.8%

4.0%

88,822

72.9%

67.8%

0.8%

311,924

22.7%

19.1%

3.6%

Total All Accounts
County & State Pool Allocation
Gross Receipts
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CITY OF NEVADA CITY
ACTION MINUTES
REGULAR CITY COUNCIL MEETING OF MAY 9, 2018

NOTE: This meeting is available to view on the City’s website www.nevadacityca.gov – Go to Quick
Links and Click on Agendas & Minutes and find the Archived Videos in the middle of the screen.
Select the meeting date and Click on Video to watch the meeting. For website assistance, please
contact Loree’ McCay, Deputy City Clerk at (530) 265-2496, ext 133.
- City Council Meetings are available on DVD. To order, contact City Hall - cost is $15.00 per DVD.
- Closed Session Meetings are not recorded.

CLOSED SESSION – 6:15 PM
1. Pursuant to Government Code Section 54957.6, a closed session of the City
Council will be held for the purpose of reviewing its position and instructing its
designated representatives regarding employee salaries, salary schedules, fringe
benefits and all other matters within the statutory scope of representation. The
designated labor negotiation representatives for Nevada City are Catrina Olson,
City Manager and Loree’ McCay, Administrative Services Manager. The labor
negotiations concern the following bargaining units: Management Employees,
Miscellaneous Employees Association, Police Supervisors Association, Nevada
County Professional Firefighters, Local 3800.
REGULAR MEETING – 6:30 PM - Call to Order
Roll Call:

Present: Moberg, Phelps, Senum, Vice Mayor Parker, & Mayor Strawser

PLEDGE OF ALLEGIANCE
Consulting City Attorney, Hal DeGraw reported out of Closed Session:
1. Staff to proceed as directed.
PROCLAMATIONS:
PRESENTATIONS: None
BUSINESS FROM THE FLOOR
1. PUBLIC COMMENT (Per Government Code Section 54954.3)
Please refer to the meeting video on the City’s website at www.nevadacityca.gov.
2. COUNCIL MEMBERS REQUESTED ITEMS AND COMMITTEE REPORTS:
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3. CONSENT ITEMS:
A. Subject: Accounts Payable Activity Report – April 2018
Recommendation: Receive and file.
Action: Motion by Senum, seconded by Parker to approve Consent Item 3A as
presented.
(Approved 5 – 0)

4. APPROVAL OF ACTION MINUTES:
A. City Council Meeting – April 11th, 2018
Action: Motion by Moberg, seconded by Senum to approve April 11th, 2018
Minutes as presented.
(Approved 5 – 0)

5. DEPARTMENT REQUESTED ACTION ITEMS AND UPDATE REPORTS:
A. Subject: Planning Commission Report To Council Regarding The Vacation
Of National Alley As A Public Right-Of-Way And Acquisition Of Similar
Property And Their Conformity With The General Plan
Recommendation:
1. Review Planning Commission report regarding the vacation of National
Alley and its conformity with the General Plan.
2. Consider recommendations made by the Planning Commission.
3. Receive an update on the National Alley vacation request.
Action: Motion by Phelps, seconded by Parker to direct the applicant to proceed per the
recommendations of the Planning Commission.
(Approved 5 – 0)
B. Subject: Designation Of Firms To Provide Building Inspection And Plan
Review
Recommendation: Designate approved firms to provide Building Inspection
and Plan Review Services on an as-needed basis for the City of Nevada City.
Action: Motion by Senum, seconded by Phelps to approve firms to provide Building
Inspection and Plan Review Services on an as-needed basis for the City of Nevada
City.
(Approved 5 – 0)
C. Subject: Warming Shelter Update
Recommendation: Receive and file.

2

[Type here]

Action: No action.
D. Subject: Monthly Update On City Council Six-Month Strategic Objectives
Recommendation: Receive and file.
Action: No action.

6.

PUBLIC HEARINGS:

7.

OLD BUSINESS:

A. Subject: A Resolution Of The City Council Of The City Of Nevada City To
Adopt Guidelines For Street Performers On Public Property In The Historical
District
Recommendation: Approve Resolution 2018-30 to adopt guidelines for
street performers on public property in the Historical District.
Action: Motion by Senum, seconded by Moberg to approve Resolution 2018-30 to
adopt guidelines for street performers on public property in the Historical
District after replacing “Rules of Conduct and Courtesy” with “Guidelines”
(Approved 3 – 2) Parker and Phelps Opposed
B. Subject: An Ordinance Of The City Of Nevada City Repealing Chapter 15.04
Building Standards And Re-Enact A Revised, Corrected Chapter 15.04 – 2nd
Reading
Recommendation: Adopt Ordinance 2018-03 to repeal and reenact a
revised and corrected Chapter 15.04 Building Standards; approve finding that
CEQA general rule exception applies, finding this action reflects the
independent judgment of the City Council of Nevada City; approve Ordinance
by title only, waiving further reading of the entire Ordinance.
Action: Motion by Senum, seconded by Parker to adopt Ordinance 2018-03 to
repeal and reenact a revised and corrected Chapter 15.04 Building Standards;
approve finding that CEQA general rule exception applies, finding this action
reflects the independent judgment of the City Council of Nevada City; approve
Ordinance by title only, waiving further reading of the entire Ordinance.
(Approved 5 – 0)
8.

NEW BUSINESS:
A. Subject: Incorporate A List Of Projects Funded By SB 1: The Road Repair
And Accountability Act
Recommendation: Pass Resolution 2018-31 as follows:
1. Approve the list of projects proposed to be funded with Road Maintenance
and Rehabilitation Account (RMRA) funds and Local Partnership Program
(LPP) funds as described in Exhibit A.
2. Appoint the City Manager, or designee, to execute all applications,
negotiations and agreements which may be necessary for completion of
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the aforementioned project and expenditure of RMRA and LPP funds,
except those designated to the City Engineer below.
3. Appoint the City Engineer, or designee, to execute and submit all reports,
payment requests, and changes to the project description, which may be
necessary for completion of the aforementioned project and expenditure of
RMRA and LPP funds.
Action: Motion by Phelps, seconded by Parker to Pass Resolution 2018-31 as
recommended
(Approved 5 – 0)
9. CORRESPONDENCE:
10. ANNOUNCEMENTS:
Please refer to the meeting video on the City’s website at www.nevadacityca.gov.
11. CITY MANAGER’S REPORT:
12. ADJOURNMENT – 8:15 PM

_______________________________________
Duane Strawser, Mayor
ATTEST:

____________________________________
Niel Locke, City Clerk
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REPORT TO CITY COUNCIL

City of Nevada City
317 Broad Street
Nevada City, CA 95959
May 23, 2018
www.nevadacityca.gov
___________________________________________________________________________
TITLE: Request The Nevada City, City Council To Review And Approve The Letter To
CalPERS Requesting That CalPERS Forgo The 180 Day Waiting Period For Officer Gary
Clendenen To Allow Return To Employment With The City Of Nevada City As A NonSworn Part-Time Retired Annuitant
RECOMMENDATION: Approve the attached letter to CalPERS requesting Officer Gary
Clendenen be allowed to return to employment with the City of Nevada City as a non-sworn
part-time retired annuitant and forgo the 180 day standard separation of employment generally
required by CalPERS.
CONTACT: Loree’ McCay, Administrative Services Manager
BACKGROUND / DISCUSSION:
Officer Gary Clendenen sustained a work related injury resulting in a full knee replacement.
During the recovery process Gary Clendenen had been assisting the Police Department by
bringing the City closer to compliance with the newly state mandated 849 P.C detention only
documentation and property room management. Recently, the City has assisted Officer
Clendenen with applying for his medical retirement through CalPERS as he has been deemed
permanently disabled and is no longer able to perform the essential job functions of a Police
Officer. The skill set that Officer Clendenen has obtained while he has been recovering has
become necessary for the Nevada City Police Department to remain compliant with new state
regulations. If Officer Clendenen was to separate from employment for 180 days it would likely
place the department in a position of being out of compliance. Hiring a new employee and
training them to do the job assignments Officer Clendenen currently has could take up to 4
months.
FISCAL IMPACT: N/A
ATTACHMENTS:
 Copy of letter to CalPERS
 Copy of job description and expertise to be provided to the department.

NEVADA CITY POLICE DEPARTMENT
______________________________________________

NEVADA CITY, CALIFORNIA

To: CALPERS
From: Administrative Sergeant Ellis
Re: Critically Needed Position
Date: May 23, 2018
To whom it may concern:
I am composing this letter to explain the urgency and necessity of filling a critically needed position within the
Nevada City Police Department. Within the past several years the Nevada City Police Department has
unfortunately had several of our patrol officer injured on duty.
During the recovery process of one of our officers, Gary Clendenen (a CalPERS member), has been tasked
with light duty assignments around the department to include assistance in the property room and bringing the
department into compliance with the newly state mandated 849 P.C. detention only documentation.
This new state mandate requires the department to change each arrest report dating back to 2012 that did not
end in a conviction to a detention only report. This process requires a supplemental report be generated for
each of the reports deemed to be a detention only by the local district attorney’s office and courts.
During the time frame that Gary Clendenen was assisting in the above mentioned assignments, the Nevada
City Police Department hired our part-time property room technician as a full-time peace officer to assist with
our staffing crisis. This necessary staffing change left Gary Clendenen independently handling essential
functions of the police department and keeping us in compliance with state law.
Gary Clendenen has recently been deemed permanently disabled due to a knee injury he sustained on duty
which subsequently led to a full knee replacement. This knee injury has placed Gary Clendenen in a position
where he is no longer able to perform the essential job functions as a Police Officer. The City of Nevada City
and Gary Clendenen have filed for his medical retirement through CalPERS.
It has been brought to the attention of the Nevada City Police Department that once Gary Clendenen’s medial
retirement goes through, he is supposed to separate from employment from a CalPERS entity for 180 days
before being allowed to return as a retired annuitant. A new hiring process and the training of a new employee
to handle the job assignments Gary Clendenen is currently completing would take approximately 4 months.
If Gary Clendenen is to separate from the department for 6 months it will place the agency in a position where
we will fall behind in compliance with the new State regulation. His separation would also create a significant
backlog in the handling and processing of evidence at the agency.

(530) 265-4700 • FAX (530) 265-9259 • 317 Broad Street • Nevada City, California 95959

NEVADA CITY POLICE DEPARTMENT
______________________________________________

NEVADA CITY, CALIFORNIA

It is the hope of the Nevada City Police Department that CalPERS will forgo the 180 day waiting period for
Gary Clendenen and allow him to return to work immediately after his bonafide 60 day separation (April 24,
2018 - May 22, 2018) as a part-time retired annuitant to assist the Department with the property room and
compliance with the State’s new detention only regulations.
If you have any questions regarding this matter please feel free to contact me anytime.
Respectfully,

Sgt. Chad Ellis
(530) 263-8116

(530) 265-4700 • FAX (530) 265-9259 • 317 Broad Street • Nevada City, California 95959

REPORT TO CITY COUNCIL

City of Nevada City
317 Broad Street
Nevada City, CA 95959
May 23, 2018
www.nevadacityca.gov
___________________________________________________________________________
TITLE: Robinson Plaza Shuttle/Event Bulletin
RECOMMENDATION:
1. Provide staff direction.
CONTACT: Amy Wolfson, City Planner
BACKGROUND / DISCUSSION: At the June 28, 2017 City Council Meeting, the operators of
Yuba Bus presented a request to add a shuttle bus stop at Robinson Plaza. Council approved
the request with direction to Public Works staff to install appropriate striping and signage.
Yuba Bus submitted an application for signage that entailed installing a galvanized metal post
and metal sign in the plaza. Staff had concerns about placing a new post in the ground and
worked with the Yuba Bus operators to come up with another solution. Given the seasonal
nature of the Yuba Bus business and the use of the plaza by many community groups, City
staff determined that a better use of signage would be one that could be easily removed and
changed to advertise community events and/or other potential shuttle services, including Yuba
Bus.
DESIGN PROPOSAL: Working with architect Bruce Boyd, the City Engineer, the Public Works
Superintendent, and the City Planner, staff came up with a preferred solution that involves
attaching sign boards to the existing gas lamp pole located in the landscaped area on the
south side of the plaza. The brackets will be similar to those used for the downtown hanging
plant baskets. According to Public Works Superintendent Highsmith, these brackets provide for
easy removal and reattachment as needed. The metal sign framing would also be powder
coated to match the hanging basket design and the pole.
Architect Bruce Boyd, has sketched a design concept for the proposed signage. The
dimensions are based on a standard, commercially available frame for an 18” x 24” board.
The visible area is 13” x 19.13” and will be able to accommodate 11”x17” event flyers and/or
shuttle bus schedules in each of the two sign boards. Boyd has sketched ornamental features
on each of the boards to be aesthetically compatible with the hanging flower baskets
manufactured by Black Bart Ornamental Metal Works. Staff recommends using Black Bart as
the manufacturer for the sign boards for aesthetic consistency.
PLANNING COMMISSION RECOMMENDATION: At their May 17, 2018 meeting, the
Planning Commission was presented with the design proposal and provided staff with direction
to proceed. However, they asked whether or not Yuba Bus had considered the pending new
bus stop going in front of City Hall as a potential shuttle stop. The Commission had concerns

regarding the shuttle service operation during Farmer’s Market and other events. While this
stop may not have been considered (because it was not conceived) at the time of the June
Council meeting, Dave Preston, VP of Yuba Bus Operations responded that they have been
advertising for several months based on the approval at Council’s June 2017 meeting. It is
there strong preference that the stop remain allowed at Robinson Plaza. In terms of the
potential for interfering during the Farmer’s Market, Preston had proposed at the June 2017
Council meeting that during Farmer’s Market events the shuttle bus would travel down
Commercial Street, and that the operators would work with Councilwoman Senum to relocate
the market coffee cart in order to utilize the 30-minute spots just north of the plaza.
ENVIRONMENTAL CONSIDERATIONS: The CEQA Guidelines for Categorical Exemption
§15301 includes minor alteration of existing public or private facilities involving no or negligible
expansion of use beyond the existing use. Consistent with this exemption, the addition of a
decorative bulletin on an existing gas lamp pole will not expand the plaza’s use.
FINANCIAL CONSIDERATIONS: Staff has not received an estimate from Black Bart Metal
works and will do so if the proposed design concept is supported by Council. According to
Public Works Superintendent Highsmith, Black Bart’s cost to manufacture a double hanging
basket is $100. Boyd has offered his service for a fixed $700 fee and bulletins appear to range
between 200 and 300 apiece. With consideration of all these costs, staff expects the cost to be
under $2,000.
ATTACHMENTS:




Design Sketch prepared by Bruce Boyd
Sample sign board
Photo of proposed sign location

Bruce E. Boyd Architects & Planners
17894 Tyler Foote Road
Nevada City California 95959
530 – 265 – 5280
beboyd@mac.com
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ROBINSON PLAZA BUS STOP BULLETIN BOARD
May 8, 2018

Photo of Proposed Gas Lamp Post to Attach Bulletin Signage
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___________________________________________________________________________
TITLE: Solar Panel Audit For City Hall
RECOMMENDATION: Receive and file.
CONTACT: Dawn Zydonis, Parks & Recreation Manager
BACKGROUND / DISCUSSION: In 2009, the City purchased and placed solar panels on
City Hall, the swimming pool facility, and the Corporation Yard. City staff believed it would be
beneficial to audit our current systems to determine if City received a return on our investment,
the difference in what the energy costs are now versus what they would have been without the
solar panels, and if there was any further information provided through this process that would
educate the City regarding potential future solar projects.
Staff contacted Balance Point Home Performance to assist with this audit. They have done
energy audits on City facilities in the past and have created the attached report based on the
PGE bills that were provided to them.
The solar panels for City Hall cost $76,427.29. The report provided by Balance Point suggests
that the estimated annual savings for the past 2 years is $8,249.75. The City can assume the
same savings in kilowatt use throughout the course of the 9 years that the panels have been in
place, but because the rates have changed over the years the dollar savings would not have
been as large. However, if the $8,200 savings from 2009 to current is used as an estimate,
the solar panels pay for themselves by year 10. Taking into consideration the rates were lower
in the beginning of the panel’s useful lives and have slowly increased the estimated savings
early on would be less than the recent estimated savings, so it is projected that it will take
approximately 15 years for a return on this investment. The lifespan of solar panels is typically
20-30 years, but at the 10 year mark, the City may begin seeing some maintenance needs. If
it is forecasted that the other two facilities have generated similar savings, then the
Corporation Yard will have also paid for itself by year 10, but the swimming pool will take
additional time due when taking into consideration the $43,000 capital project to replace the
roof on the bathhouse to accommodate the solar panels.
ENVIRONMENTAL CONSIDERATIONS: None
FISCAL IMPACT: As provided above.
ATTACHMENTS:
 City Hall Utility Bill Disaggregation Report

City Hall Utility Bill Disaggregation Report – Nevada City

Prepared by

City Hall Monthly Grid Electrical Usage June 2006 - May 2007 / June 2016 - May 2017
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Total electrical usage declined in all months, in all tiers, during this comparison period of pre-solar installation versus post
solar installation.

Apr-17

City Hall Annual Grid Electrical Energy Usage Pre-Solar versus Post-Solar

Total Annual Grid Kwh

Pre PV Panels

Post PV Panels

Cost Comparison Pre-Solar Panels to Post Solar Panel Installation
2006/2007 Pre-Solar

2016/2017 Post Solar
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Jun 2006
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% Price Increase 2006 to 2017
Peak
78%
$0.31125
$0.54900
$0.31883
$0.55478
$0.15397
$0.25217
$0.15658
$0.25796
Partial Peak
68%
Off Peak
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$0.09221
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$0.09291
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Cost of electrical energy increased significantly from 2006 to 2017

City Hall Grid Tied Energy Usage June 2016 - May 2017
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Net Grid Consumption

Net Generation: The amount of solar energy the PV panels feed back into the grid when the PV panels are producing more
energy than the building is using.
Total Grid Consumption: The total amount of energy the building is receiving from the electrical grid.
Net Grid Consumption: The difference between the excess solar energy the PV panels fed back into the grid and the total
amount of energy the building received from the grid. These are the kilowatts City Hall is paying for each month.

City Hall Rough Estimate of Monthly PV Solar Production
Based upon comparing a year pre-solar and a year post-solar energy usage
The full bars are the amount of energy used in the pre-solar period of June 2006 -May 2007.
The lime color is the net grid energy used in the period June 2016 - May 2017.
The blue color is an estimation of total solar generation based on the difference between energy grid usage for the non-solar
year June 2006 -May 2007 and the June 2016 - May 2017 period with solar panels.

2016/2017

Estimated Solar Production

Cost Comparison Estimated Monthly Cost for Electricity from June 2016 to May
2017 without Solar PV (based on estimated total electrical usage) versus Actual
billed Cost June 2016 to May 2017 (building has solar)

Estimated Cost Without Solar

2016/2017 Actual Cost
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$750.00

$0.00
Jun-16
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Aug-16 Sep-16 Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17

$8249.75 Estimated Annual Savings
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___________________________________________________________________________
TITLE: A Resolution Of The City Of Nevada City Establishing An Updated Social Media Policy,
Procedures And Guidelines
RECOMMENDATION: Pass Resolution 2018-XX establishing an updated Social Media Policy,
Procedures and Guidelines.
CONTACT:

Catrina Olson, City Manager
Dawn Zydonis, Parks & Recreation Manager

BACKGROUND/DISCUSSION:
At the September 27, 2017 City Council meeting the City Council approved a social media policy for the
City. During the strategic planning retreat on February 7, 2018 one of the continued goals was increasing
community awareness and involvement with one of the objectives being to establish social media
guidelines. This policy is to support the objective that the City establish social media accounts (Facebook,
Twitter, Instagram and YouTube) by July 31, 2018.
The steadily increasing popularity of social media is transforming the way in which we communicate. Its
emergence has led to a dramatic shift in the way people connect with one another and how information
is shared. Many federal, state and local government agencies have incorporated social medial tools into
their communication activities to promote transparency and engage citizens. These tools provide a
method for directly communicating with those interested in City matters, aid in research of public opinion
on key issues, quickly gauge community support for or community opposition to a certain policy or
program, and promote collaboration.
The tools that have been identified as allowable for use are Facebook, Twitter Instagram and You Tube.
Outlined are the policies, procedures and guidelines for use, conditions and restrictions, review
procedures, compliance and management for administrators, and social media guidelines for employees
and elected officials. Also included as an attachment is content policy for members of the public.

ENVIRONMENTAL CONSIDERATIONS: Not applicable.
FINANCIAL CONSIDERATIONS: Not applicable.
ATTACHMENTS:

 Resolution 2018-XX – A Resolution of the City of Nevada City Establishing Updated an Updated
Social Media Policy, Procedures and Guidelines

 Nevada City Social Media Policy - Updated

RESOLUTION 2018-XX

RESOLUTION FOR THE CITY OF NEVADA CITY
ESTABLISHING AN UPDATED SOCIAL MEDIA POLICY, PROCEDURES AND
GUIDELINES

WHEREAS, the City Council of the City of Nevada City originally approved a
Social Media Policy on September 27, 2017, and
BE IT RESOLVED, by the City of Nevada City to approve an update to the
Social Media Policy (Exhibit A) attached.
PASSED AND ADOPTED at a regularly scheduled meeting of the Nevada City
City Council held on this 23rd day of May, 2018 by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:
___________________________
Duane Strawser, Mayor
ATTEST:

__________________________
Niel Locke, City Clerk

Exhibit A

The City of Nevada City

Policy & Procedure

SOCIAL MEDIA POLICY

GUIDELINES FOR ADMINISTRATORS

Formatted: Font: 16 pt
Formatted: Indent: Left: 0.13"

PURPOSE

This policy provides guidance to designated employees , contractors, and volunteers of the City
of the City of Nevada City that are authorized to add, modify or delete information
(collectively, "post" or "posting" hereinafter ,) on social media websites . Social media websites
a re an im po rtant tool to help citizens and government interact with each other within the
individual's preferred method and time schedule and foster a culture of greater civic engagement.
The City uses social media for such purposes. When posting on social media websites or other
social networking channels on behalf of the City within the scope of the employee's job duties,
designated employees are, in effect , serving as the voice of the City. Therefore, all official
City posting shall be in accordance with the guidelines set forth below.
A.

SCOP E

What is 'Social Media'? Social media technologies are Internet and mobile-based tools for
sharing and discussing information. The public interaction on these sites and the resulting
community-generated content is commonly referred to as Web 2.0. Social media, social
networking and Web 2.0 are terms that describe internet-based communication applications
with a focus on immediacy, interactivity, user participation and information sharing in multiple
ways. Just as email and static websites were new communication venues in the previous
decade, social media today refers to venues such as video sharing sites (e.g. YouTube), social
networks (e.g. Facebook) , and micro-blogging services (e.g. Twitter) . Social media websites
focus on creating and fostering online social communities for a specific purpose and to connect
users from varying locations and interest areas. There are many social media venues and the
City Manager must approve the social media outlet being requested and reserves the right to
deny any venue.
This social media policy authorizes the City creation and use of Facebook, Twitter, Instagram,
and YouTube video streaming applications and accounts. The City’s website
((http://www.nevadacityca.gov) will remain the City’s primary and predominant internet
presence.
B.

DEFINITIONS

For the purpose of this policy, the following terms are defined as provided below:
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Department Administrator: Designated employee, contractor or volunteer of the City of Nevada
City who manages content on an official City social media website account. Each Department
head is responsible for designating a Department Administrator for their department.
Really Simple Syndication (RSS) Feed: An RSS document commonly referred to as a feed, web
feed or channel, includes full or summarized text, plus metadata such as posting dates and
authorship. RSS feeds benefit publishers by letting them post content on various venues
automatically.
Message (Tweet, Comment, Post, Alert): Any information posted by a Department Administrator
on an official City social media website account to be sent to users via simple web access,
email or SMS text message. In addition to individual postings, messages will be generated for
Nixie from Twitter and Press Releases. On Twitter and Facebook, messages will be generated
from News & Announcements category "City Homepage" and Calendar category "City Events
and Meeting" through RSS Feeds.
Comment: Response to City social media site content submitted by a commenter.
Commenter: City official or member of the public who posts an official City comment in response
to the content of a particular City-related social media site.
Follower (Twitter and Instagram): Any registered member of Twitter and/or Instagram that chooses
to receive messages from another user.
C. GENERAL CONDITIONS AND RESTRICTIONS
1. All City social media website accounts will adhere to applicable federal, state and local
laws, regulations, and policies including all Information Technology and Records
Management City policies and other applicable City policies.
2. All City social media website accounts will clearly indicate they are maintained by the
City of Nevada City, will contain the City's logo, and will have City contact information
prominently displayed. Content should be consistently branded to communicate a clear
association with the City.
3. Content on all City social media website accounts is public record and as such, California
Public Records Act and e-discovery laws and policies apply. All content must be able to
be managed, stored, and retrieved to comply with these laws.
4. Content on all City social media website accounts posted on behalf of the City should
focus on significant City interest areas and be organized in a manner that avoids
duplication, ambiguities, and/or conflicting information across the City's various
communication mediums.
5. Content on all City social media website accounts posted on behalf of the City must be
posted by a Department Administrator that has a complete understanding of this policy
and other applicable City policies, and possesses appropriate content and technical
experience. Oversight of social media website accounts will be provided by the City
Manager or City Manager’s designee.
6. All City social media website accounts will contain the following
City-standard disclaimers:
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a. "This is an official Facebook page (Twitter. Instagram and/ or You
Tube) of the City of Nevada City. For more information about the
City of Nevada City visit www.nevadacityca.gov. This site is
intended to serve as a mechanism for communication between the
public and the department on the listed topics and as a forum to
further the mission of the department. Any comment submitted to
this page and its list of fans may be considered a public record
which is subject to disclosure pursuant to the California Public
Records Act. Public information requests must be directed to the
Finance and Administration Department."
b. "The City of Nevada City disclaims liability for ads, videos, promoted
content, or messages accessible from any external web page. The
responsibility of external content or messages rests with the
organizations or individuals providing them . Any inclusion of
external content or messages on external social media websites
does not imply endorsement by the City of Nevada City."
c. "Comments posted to this page are subject to begin
monitoringmonitored and removal of inappropriate content will be
removed as soon as discovered. Under the City of Nevada City
Social Media Use Policy, Standards and Procedures, the City
reserves the right to remove inappropriate content including, but
not limited to posts that contain:
•
•
•
•

•
•
•
•

Personal attacks against any member of the public or an
employee of the City.
Advertisement or promotion of services or products.
Abusive, profane or vulgar language.
Sexual content , overly graphic, disturbing, obscene or
offensive material or material that would otherwise violate
the law if published on this site.
Offensive language targeting specific ethnic, religious, or racial groups.
Posts or comments that contain any external links.
Off-subject or out of context comments.
Comments that are illegal and/or which may interfere or
inhibit/compromise the safety or of City employees, public,
or public systems.

The City disclaims any and all responsibility and liability for any
materials that the City deems inappropriate for posting, which cannot
be removed in an expeditious and otherwise timely manner. The
City/Police Department reserves the right to remove its own
postings from their social media sites.”
7. All messages posted on social media website accounts on the City's behalf must:
a. Present the City in a positive light;
b. Contain information that is freely available to the public and not
confidential as defined by any City policy or state or federal law;
c. Not contain any personal information except the names of employees whose job
duties include being available for contact by the public;
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d. Be respectful, professional and comply with local, state, and federal laws;
e. Include proper grammar and avoid technical terms or abbreviations unless there
is a common understanding of its meaning;

8. The inclusion of hyperlinks in any official City message must comply with the following:
Hyperlinks are allowed only to the City Website, other governmental or quasi
governmental agencies and organizations with which the City has a contractual
relationship or are listed in the City Website Internet Resources.
9. Department Administrators posting messages on social media website pages are
expected to understand the current terms of service for that site.
10. Except as expressly provided in this policy, accessing any social media venue shall
otherwise comply with all applicable policies of the City of Nevada City pertaining to use
of the internet by employees, including email content.
D. REVIEW PROCEDURES
1. Any Department wishing to create or delete an account on any social media webpage or
site must have Department Head approval with the request being submitted to the City
Manager for approval. The Finance a n d A d m i n i s t r a t i o n D e p a r t m e n t The City
Manager s h o u l d b e n o t i f i e d o f a l l o p e n / c l o s e d a c c o u n t s .
2. Social media website account creation and deletion requests must contain the following:

a.
b.
c.
d.
e.
f.
g.
h.
i.

Requesting department
Is the request an addition or deletion of an account?
Purpose and scope of account
How will the account be promoted?
Types of materials to be posted on the account
Frequency of updates
Target audience
Administrator
Department head approval

E. COMPLIANCE
1. Prior to posting on any social media venue, each Department Administrator shall sign an
acknowledgement of receipt of this policy indicating that he or she has read and
understands all of its provisions, and agrees to be bound by the same.
2. Accounts will be reviewed by the City Manager's Office to ensure viability and
appropriate usage. The following items will be reviewed:
a. Number of Followers;
b. Frequency of messages;
c. Consistency of site with City image and core values.

3. Any Department Administrator found in violation of this policy may be subject to
disciplinary action.
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F.

RECORDS MANAGEMENT

Content on all City social media sites is public record and as such, California Public Records
Act and e-discovery laws and policies apply. All content must be able to be managed,
stored, and retrieved to comply with these laws.
Each City Department is responsible for the creation, administration and deactivation of their
social media website account.
1. The Finance and Administration D e p a r t m e n t City Manager will maintain, and provide
to the appropriate Department Administrator, a list of all social media websites
approved for City participation and account information, including login and password,
to allow for the immediate alteration or removal of content that is inappropriate or
inconsistent with City policy.
2. Department Heads shall maintain a record of social media website account
information, including user name, registered email address, date established, and
authorizing representative, name of person who created account and site terms of
use/policy.
3. A record of site use agreements shall be maintained by the Finance and Administration
Department.
4. Department Heads and Department Administrators shall adhere to the following
procedures to preserve posted social media website content:

When an employee is ready to post a message other than those posted through an
RSS feed, the content should be created in a Microsoft Word document and then
copied onto the relevant social media site. The original Word document should be
labeled with the name of the social media page and the date and then saved to an
appropriately labeled folder on the shared JH:/. It is the responsibility of each
department engaged in social media to maintain these files so that they are readily
accessible and can be produced in response to a public records request. Any retention
of material deemed to be a permanent record shall be kept consistent with City policies.
5. Department H eads shall ensure that each Department Administrator has a signed
copy of the policy acknowledgement form to be kept in their personnel file in Finance
and Administration.

G.

EXCEPTIONS

Revisions to this policy may occur and every
any such change. However, when deemed
interests, the interest of the public, and to
including employees and volunteers governed
without prior notice.

attempt will be made to provide prior notice of
necessary in order to fully protect the City's
more fully protect the safety of the public,
by this policy, then this policy may be changed

The latest version of this policy will be available on the City’s H:/ drive for employee access.
Attachments:
-

Content Policy for Members of the Public

- Acknowledgement of Receipt of City of Nevada City Use of Social Media Policy
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CONTENT POLICY FOR MEMBERS OF THE PUBLIC
This Content Policy will be added to all City’s and Police Department's social media pages.
Content Policy
If you need police assistance for an emergency or to report a crime, please DO NOT use our
social media page. For Emergencies, call 9-1-1. For non-emergencies call the Nevada City Police
Department's non-emergency number at 5 3 0 - 2 6 5 -2 6 2 6 .
The purpose of this social media page is for the City/Police Departmentall City Departments to
share news and information with members of the public regarding the activities, policies, and
programs of the Department and its employees. We encourage the public's comments on posts.
Your insights are important.
Comments
Comments/Discussion boards shall be turned off unless approved by the City Manager. If
Comments/Discussion boards are authorized, before posting a comment, please note we utilize
automatic content filtering features. All City/ Police Department social media content will be
subject to monitoring. Due to the fact this page is public and possibly visible to persons of all
ages, we expect participants to show respect, civility and consideration to visitors. Therefore,
user generated posts/comments will be removed or rejected, and the user could be blocked, when
the content of a post:
•
•
•
•
•
•
•
•
•
•
•

Contains personal attacks against any member of the public or an employee of
the Department.
Promotes or advertises services or products.
Apparent spam will be removed.
Promotes or endorses political campaigns or candidates.
Contains abusive, profane or vulgar language.
Incites or promotes violence or illegal activities.
Contains sexual content, overly graphic, disturbing, obscene or offensive material, or
material that would otherwise violate the law if published on this site.
Includes offensive language targeting specific ethnic, religious, or racial groups.
Posts or comments that contain any external links.
Is off-subject or out of context.
Comments which may interfere or inhibit/compromise current investigation, police tactics,
and the safety of police staff and officers.

The City/Police Department reserves the right to remove its own postings from their social media
sites. The City/Police Department cannot control the removal of comments associated with
removed posts.
Employees of the City/Police Department will not edit public comments to remove objectionable
or inappropriate content, so please ensure that comments comply with this policy if you would
like it posted.

The City/Police Department recognizes that social media tools are available 24 hour a day, and
we welcome comments at any time. However, given the need to manage resources, the
moderation and posting of comments will occur during regular business hours, Monday through
Friday 8:00 am to 5:00pm, Pacific Standard Time, or when possible. Comments submitted after
hours or on weekends or holidays will be read and posted as soon as possible if they meet the
aforementioned criteria; in most cases, this will mean the next business day.
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The City/Police Department disclaims any and all responsibility and liability for any materials
that the City deems inappropriate for posting, which cannot be removed in an expeditious and
otherwise timely manner.
The City/Police Department's use of external social media websites is provided as a public
service. The City/Police Department disclaims liability for ads, video, promoted content, or
comments accessible from any external web page. The responsibility of external content or
comments rests with the organization or individuals providing them. Any inclusion or external
content or comments on external social media websites does not imply endorsement by the
City/Police Department.
To make a Police Service Inquiry or Complaint, you may call the n on-emergency number
530-265-2626. You may also file an inquiry or complaint in person at City of Nevada City
Police 317 Broad Street, Nevada City, CA 95959.
All suspects who appear on this page as suspects or wanted individuals are innocent until
proven guilty in a court of law.
Privacy
To protect your personal privacy and the privacy of other persons, The City/Police Department
recommends that people do not include personally identifiable information, such as a full name,
Social Security number, phone numbers, addresses, or e-mail addresses in the body of their
comments. If comments include personally identifiable information, it may be posted.
Public Records
Members of the public should be aware that information shared through this site shall be subject
to release to people who request it through the California Public Records Act. All information
posted to the Nevada City Police Department's social media sites shall be deemed a public
record which the City will disclose without any prior notice to you.
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GUIDELINES FOR EMPLOYEES AND ELECTED OFFICIALS
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PURPOSE
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This policy provides guidance for employee use of social media, which should be broadly
understood for purposes of this policy to include blogs, wikis, microblogs, message boards,
chat rooms, electronic newsletters, online forums, social networking sites and other sites and
services that permit users to share information with others in a contemporaneous manner.
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The following principles apply to professional use of social media on behalf of the City of
Nevada City, as well as, personal use of social media when referencing the City.
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•

•

•

•

•

•

•

•

Employees need to know and adhere to the City of Nevada City’s Company’s
Code of Conduct, Employee Handbook, and other City policies when using social
media in reference to City of Nevada City.

...
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PROCEDURES

•

...
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Employees should be aware of the effect their actions may have on their images,
as well as, the City of Nevada City’s image. The information that employees post
or publish may be public information for a long time.
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Employees should be aware that the City of Nevada City may observe content
and information made available by employees through social media. Employees
should use their best judgment in posting material that is neither inappropriate nor
harmful to the City of Nevada City, its employees, volunteers, elected officials,
vendors, or constituents.
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Although not an exclusive list, some specific examples of prohibited social media
conduct include posting commentary, content, or images that are defamatory,
pornographic, proprietary, harassing, libelous, or that can create a hostile work
environment.
Employees are not to publish, post or release any information that is considered
confidential or not public. If there are questions about what is considered
confidential, employees should check with the Human Resources Department
and/or Department Head.
Social media networks, blogs and other types of online content sometimes
generate press and media attention or legal questions. Employees should refer
these inquiries to the City Manager or his/her designated spokesperson(s).
If employees find/encounter a situation while using social media that threatens to
become antagonistic, employees should disengage from the dialogue in a polite
manner and seek the advice of a Department Head.
Employees should get appropriate permission before you refer to or post images
of current or former employees, volunteers, elected officials, vendors or
constituents. Additionally, employees should get appropriate permission to use a
third party's copyrights, copyrighted material, trademarks, service marks or other
intellectual property.
Social media use shouldn't interfere with employee’s responsibilities at the City of
Nevada City. The City’s computer systems are to be used for business purposes
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only. When using the City’s computer systems, use of social media for business
purposes is allowed (ex: Facebook, Twitter, Instagram, City of Nevada City blogs
and YouTube), but personal use of social media networks or personal blogging of
online content is discouraged and could result in disciplinary action.
•

•

•

Subject to applicable law, after‐hours online activity that violates the City of
Nevada City’s Code of Conduct or any other City policy may subject an employee
to disciplinary action or termination.
If employees publish content after‐hours that involves work or subjects associated
with the City of Nevada City, a disclaimer should be used, such as this: “The
postings on this site are my own and may not represent the City of Nevada City’s
positions, strategies or opinions.”
It is highly recommended that employees keep the City of Nevada City related
social media accounts separate from personal accounts.
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ACKNOWLEDGEMENT OF RECEIPT OF CITY OF NEVADA CITY USE OF
SOCIAL MEDIA POLICY

This statement acknowledges that I have received and read a copy of the City
Administrative Policy entitled, Social Media Policy. I acknowledge, and fully understand,
the terms of this policy and agree to abide by them. I understand that any violation of this
policy could lead to disciplinary action up to and including termination and/or criminal or
civil prosecution.

Signed:

Printed Name:

Title:

Department:

Date:
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